TAX PREPARATION CHECKLIST

Use this checklist to help you gather your important tax information.

PERSONAL DATA                                                                                                          

SELF-EMPLOYMENT DATA

· Social Security Numbers (including spouse and children)                                                                                                                                                     

· Child care provider: Name, address and tax I.D. or SSN                                           

· Alimony paid: SSN                                                                                   

EMPLOYMENT & INCOME DATA                                                               

· W-2 forms for this year                                                                                              

· Unemployment compensation: Form 1099-G

· Miscellaneous income including rent: Form 1099-MISC                                            

MISCELLANEOUS DOCUMENTS
· Partnerships, S Corporation, Trust income: Schedule K-1                                        

· Pensions and annuities: Form 1099-R                                                         

· Social Security/RR1 Benefits: Form RRB-1099                         

· Alimony received                                                                                 

· Jury duty pay                                                                                          

· Gambling and lottery winnings                                                               

· Prizes and awards                                                                     

· Scholarships and fellowships

· State and local income tax refunds: Form 1099-G

HOMEOWNER/RENTER DATA

· Residential address(es) for this year                                                                  ****ACA REGULATION****
· Mortgage interest: Form 1098                                                                              BRING WITH YOU A COPY OF                            

· Sale of your home or other real estate: Form 1099-S                                       YOUR HEALTH INSURANCE CARD
· Second mortgage interest paid

· Real estate taxes paid

· Moving expenses

FINANCIAL ASSETS

· Interest income statements: Form 1099-INT and OID

· Dividend income statement: Form 1099-DIV

· Proceeds from broker transactions: Form 1099-B

· Retirement plan distribution: Form 1099-R

FINANCIAL LIABILITIES

· Auto loans and leases if vehicle used for business

· Student loan interest paid

· Early withdrawal penalties on CDs and other time deposits 

AUTOMOBILES

· Personal property tax information

EXPENSES

· Gifts to charity (must have receipts)

· Unreimbursed expenses related to volunteer work

· Unreimbursed expenses related to your job (travel, uniform, union dues, subscriptions)

· Investment expenses

· Job-hunting expenses

· Job-related education expense

· Child care expenses

· Health Savings Accounts

· Adoption expenses

· Alimony paid

· Tax return preparation fees

                                        ******PLEASE BRING THE PREVIOUS YEAR RETURN*******
*Business income: Form 1099-MISC


*Partnership SE income: Schedule K-1


* Business related expenses: Receipts


* Farm related expenses: Receipts


* Employment taxes and other business 


        taxes paid for current year


* Estimated tax payments


* IRA, SEP and other retirement contribution


* Records for medical expenses


* Records for casualty & theft losses


* Records for other deductible items


* Records for other revenue or sales of property


* Form 1099-K if you accept credit and debit


   cards as well as pay pal. In addition, if you 


   allow cash back to customers, need to know


   how much cash was given back. 
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